
Town of Lake Hamilton 
Town Council Regular Meeting Agenda – May 7, 2024 

Time: 6:00 P.M. 
Location: Town Council 

Chambers 100 Smith Avenue 
MAYOR MICHAEL KEHOE – VICE MAYOR CORA ROBERSON 
COUNCIL MEMBERS, PATRICK SLAVEN, MARLENE WAGNER 

1. CALL TO ORDER

2. INVOCATION

3. PLEDGE OF ALLEGIANCE

4. ROLL CALL

5. SPECIAL COUNCIL ACTION

A. Council Vacancy – Fill Council Seat 2, per Town Charter, Section 2.07 (page 3)

6. CONSENT AGENDA
Note: Members of the Council may remove items from the Consent Agendas if they wish to discuss them. Requests for removal
need to be made known to the Mayor under the Approval of the Order of Business at the beginning of the meeting.

A. April 2, 2024, Regular Meeting Minutes (pages 4-8)
B. Move the July 2nd Regular Meeting Date (page 9)

7. PUBLIC COMMENT – NON-AGENDA ITEMS  (Limited to 3 Minutes)

Your Town Council welcomes and invites citizens to comment on items (Non- Agenda Items) of community interest/concern
or to bring forth areas of personal attention which may not have been fully addressed by Town Staff after prior contact to Town
Hall, the Council may immediately act on any item or may request it be placed on a future agenda for further consideration.

8. OLD BUSINESS

A. Public Hearing and Second Reading of Ordinance O-2024-7 Eagle Trace Annexation 60 Acres

(pages 10- 15)

9. NEW BUSINESS
A. Appointment of Vice-Mayor per Town Charter, Section 2.04 (b) (page 16)

B. First Reading of Ordinance O-2024-8 Comprehensive Plan Amendment 24-16ESR

(pages 17- 22)

C. The approval of Reduction in Liens for 1121 Martin Street (pages 23- 24)

D. The approval to Rescind current Personnel Policy (page 25)

E. The approval of Mutual Aid Agreement (pages 26- 32)

F. The approval of New Duke Energy Lighting Contract (pages 33-43)
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G. The approval of the Developer Agreement for Hamilton Bluffs (pages 44- 64) 

H. The approval of the Lake Hamilton Ball Field Usage and Fee Schedule (pages 65- 85) 

I. The approval to hire recruitment services to search for Town Administrator (page 86) 

 

10. STAFF REPORTS 

TOWN ADMINISTRATORS REPORT 
TOWN CLERK 
REPORT TOWN 
ATTORNEY REPORT 
TOWN COUNCIL 
COMMENTS 

ADJOURNMENT 
 

Any opening invocation that is offered before the official start of the Town Council meeting shall be the voluntary offering of a private person, to and for 
the benefit of the Town Council. The views or beliefs expressed by the invocation speaker have not been previously reviewed or approved by the Town 
Council or the town staff, and the Town is not allowed by law to endorse the religious or non-religious beliefs or views of such speaker. Persons in attendance 
at the Town Council meeting are invited to stand during the opening ceremony. However, such invitation shall not be construed as a demand, order, or any 
other type of command. No person in attendance at the meeting shall be required to participate in any opening invocation that is offered or to participate 
in the Pledge of Allegiance. You may remain seated within the Town Council Chambers or exit the Town Council Chambers and return upon completion 
of the opening invocation and/or Pledge of Allegiance if you do not wish to participate in or witness the opening invocation and/or the recitation of the 
Pledge of Allegiance. 

 
Any person desiring to appeal any decision made by the Town Council, with respect to any matter considered at such meeting or hearing, will need a 
record of the proceedings, and for such purposes, must ensure that a verbatim record and transcript of the proceeding is made in a form acceptable for 
official court proceedings, which record includes the testimony and evidence upon which the appeal is to be based. It shall be the responsibility of the 
person desiring to appeal any decision to prepare a verbatim record and transcript at his/her own expense, as the Town does not provide one. (F.S. 
286.26.105) 

 
ATTN: PERSONS WITH DISABILITIES. In accordance with the American with Disabilities Act and Section 286.26, Florida Statutes, 
persons needing special accommodations to participate in this proceeding, please contact the Town Clerks Office at 863-439-1910, at least forty-eight 
(48) hours prior to the meeting, provide a written request to the Office of the Town Clerk. If you are hearing or speech impaired, please contact the 
Florida Relay Service by dialing 7-1-1 or 1-800- 955-8771 (TTY) / 1-800-955-8770 (Voice). 
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Town of Lake Hamilton 
Town Council 

Agenda Summary Report 

TO:  Lake Hamilton Town Council 

FROM:  Michael Kehoe, Mayor 

AGENDA ITEM: Council Vacancy - Fill Council Seat 2, per Town Charter, Section 2.07 

MEETING DATE: May 7, 2024 

SUMMARY:   Town Charter, Section 2.07. Vacancies, Filling of Vacancies. 

If a vacancy occurs for any reason on the membership of the Council, as long as the Council is not 

reduced to less than a quorum, the town council shall appoint a replacement to fill the seat until 

the next municipal election. If at any time the membership of the Council is reduced to less than a 

quorum, a special election must be held within ninety (90) days from the date which reduced the 

Council to less than a quorum. In the event that all seats on the council become vacant, the 

Governor of the state of Florida shall appoint an interim Council which shall serve until the next 

regular election.  

CONSENT AGENDA       OLD BUSINESS      NEW BUSINESS     OTHER 

ATTORNEY REVIEW: YES: NO: N/A:   

FINANCIAL IMPACT: YES: NO:   If Yes, Please Explain:  

RECOMMENDATION:  As approved per the Town Charter 

SUPPORTING DOCUMENTS ATTACHED: YES:       NO:        N/A:  
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TOWN OF LAKE HAMILTON 

MINUTES 
TOWN COUNCIL REGULAR MEETING 

TUESDAY, APRIL 2, 2024 
6:00 PM 

 
The Town Council of Lake Hamilton held a Regular Meeting on Tuesday April 2, 2024, at 
100 Smith Ave., Lake Hamilton, FL  33851. 

CALL TO ORDER 
Mayor Kehoe called the meeting to order at 6:00 p.m.     

INVOCATION 
                   The invocation was given by Council Member Patrick Slavens. 

PLEDGE OF ALLEGIANCE 
Pledge of Allegiance led by all. 

ROLL CALL 
Council Member Larry Tomlinson, Council Member Patrick Slavens, Vice Mayor Roberson and Mayor Michael 
Kehoe were present. Council Member Marlene Wagner was absent. Vice Mayor Cora Roberson arrived at 6:02 
pm. 
Staff: Town Administrator Interim Michael Teague, Attorney Heather Maxwell, Town Clerk Jacqueline Borja, 
Public Works Director Patrick Henry and Town Planner Chris Kirby were present.  

PROCLAMATION  
                   Water Conservation Month Proclamation was given by Mayor Kehoe 

CONSENT AGENDA  
Motion made by Council Member Slavens and second by Council Member Tomlinson approved March 5, 
2024, Regular Council Meeting Minutes with corrections, March 5, 2024, Council Workshop Minutes, March 
20, 2024 Special Council Meeting Minutes and March 21, 2024 Bid Opening for ITB Bd 2024-02 Meeting 
Minutes. Motion Passed 4-0 

RECOGNITION OF CITIZENS 
Antonio Guzman 1045 Main St. 
Charles Dubose 1300 Detour Rd.  
 

NEW BUSINESS 
 
The Swearing In of three Police Officers and the Promotion of a Police Officers.  
The Town Clerk Borja swore in the three officers: Travis Clark, Nicole Peana and DiGiovanni. The officer 
Jose Ortiz-Gonzalea was promoted to Sergeant by Lt. Votour.  
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First Reading of Ordinance O-2024-07 Eagle Trace Annexation 60 Acres. 
Attorney Maxwell read the title for the record.  
Ordinance O-2024-7: AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF LAKE 
HAMILTON EXTENDING THE CORPORATE LIMITS OF THE TOWN SO AS TO INCLUDE 
ADDITIONAL TERRITORY LYING ADJACENT TO THE PRESENT BOUNDARIES OF THE TOWN OF 
LAKE HAMILTION, FLORIDA; DESCRIBING SAID ADDITONAL TERRITORY; REPEALING ALL 
ORDINANCES IN CONFLICT HEREWITH AND PROVIDING FOR APPLICABILITY; PROVIDING 
FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE. THE PROPERTY LOCATION IS 
1,300 FEET EAST OF DETOUR ROAD ON THE SOUTHSIDE OF LAKE HATCHINEHA ROAD 
CONTAINING 60 ACRES. 

Public Hearing and Resolution R-2024-03 Scenic Terrance Phase 4 Final Plat. 
Attorney Maxwell noted that the name on the plat needs to be changed to the representative’s name.  
RESOLUTION R-2024-3: A RESOLUTION APPROVING THAT CERTAIN PLAT ENTITLED 
"SCENIC TERRACE SOUTH PHASE 4" FOR FILING IN ACCORDANCE WITH CHAPTER 177, 
FLORIDA STATUTES; AND ESTABLISHING AN EFFECTIVE DATE. 
Town Planner Kirby presented the Scenic Terranc Phase 4 Final Plat. 
Attorney Maxwell read the title for the record; opened the public hearing, with no comments the public 
hearing was closed.   
Motion made by Slavens and a second by Roberson to approve Resolution R-2024-03 Scenic Terrance Phase 
4 Final Plat with the changes recommended by the Town Attorney. 
No public comments were received. A roll call was taken, Slavens aye, Tomlinson aye, Roberson aye and 
Kehoe aye. Motion Passed 4-0.  
 
Town Hall Building Department Addition Building Bid 2024-02 Update 
The staff requires modifications to the plans for the Town Hall Addition. Town Attorney Maxwell 
recommended rejection of bids received for the Town Hall Building Department Addition and void the bid 
process to give the administration time to modify plans. 
Motion made by Slavens and a second by Roberson to approve rejection of bids received for the Town Hall 
Building Department Addition Building Bid 2024-02 and authorize the Town Administrator Interim to re-bid 
the project with modifications.  
The Council was all in consensus. Motion Passed 4-0. 
Motion made by Roberson and a second by Tomlinson to approve a limit of $5,000 to correct modifications. 
The Council was all in consensus. Motion Passed 4-0 
 
Town of Lake Hamilton Job Classifications plan and Job Description. 
The Town Administrator Interim recommended the update of the Town’s Job classification and number of 
employees for this budget year. The Public Works Director presented the job classification plan to Council. 
Motion made by Slavens and a second by Roberson to approve the updated Town’s Job classification plan 
recommended by the Town Administrator Interim.  
The Council was all in consensus. Motion Passed 4-0. 
 
Upgrade Tasers Contract for the Police Department  
The Town Administrator Interim recommended the upgrade of the Tasers Contract for the police department 
for a new 5-year contract and training for 12 Units in the amount of $75,325.21. The financial impact is 21 for 
CIP first year 2024-2025 budget year $10,803.86. Actual Cost is $99.00 per officer per month of all training 
and warranties.   
Motion made by Roberson and a second by Tomlinson to approve the new 5-year Taser Contract in the 
amount of $75,325.21. 
The Council was all in consensus. Motion Passed 4-0. 
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Consideration of Mediated Settlement Agreement and Release for case number 2023-CA-001408, Watts 
v. Town of Lake Hamilton. 
A mediation was held on March 28, 2024, for case number 2023-CA-001408, Watts v. Town of Lake 
Hamilton, regarding an accident that involved a Lake Hamilton Police Officer and Mr. Watts. The Town’s 
insurer has approved the proposed settlement. Staff recommend approval of Mediated Settlement Agreement 
and Release for this case.  
Motion made by Roberson and a second by Kehoe to approve Mediated Settlement Agreement and Release 
for this case. 
A roll call was taken, Slavens aye, Tomlinson aye, Roberson aye, Wagner aye and Kehoe aye. Motion Passed 
5-0. 
 
Parks & Recreation Advisory Recommendation for Centennial Events & July 2nd Independence Day 
Event 
The Parks and Recreation Advisory Board sent recommendations to the Council for the Town of Lake 
Hamilton Centennial events and the July the 2nd Independence Day Event. The following events were 
recommended: 
It was decided to do one event each month starting in November of 2024 and ending in June 2025 for the Lake 
Hamilton Centennial. 
November: The board recommended making a proclamation for the 100 years and having the council dress all 
in black at the meeting. It recommended to contact PGTV to see about their support of documenting the 100-
year anniversary of Lake Hamilton and the Proclamation. The board would like to have the event on 
November 9th, 2024. 
December: The board recommended making a large bonfire and having an ugly sweater contest and caroling 
in addition to the Tree Lighting Ceremony. 
January: A float for the MLK Jr. Parade. 
February: Fishing Tournament. 
March: A comedy show on March 21st. It was recommended to hire a comedian and charge for admission to 
the show and have food vendors present with cost for spaces to help cover the event cost. It was recommended 
to hold it in the ballfield and cover charge could be collected at the gate. It was mentioned a stage would be 
necessary and could ask to rent it from the County. 
April: There was discussion regarding a photo contest with citrus event on April 11th. 
May: A carnival was discussed for the month of May. 
June: An art and photo contest of historical homes and buildings was discussed for the month of June. 
Homes/Buildings must be 100 years old. Paintings would happen that same day, pictures to be submitted by a 
time indicated for entering. There was discussion regarding a prize for each winner and recommended letting 
their artwork be displayed at the Town Hall for the winners. 
July: Independence Day fireworks. 
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Minutes prepared by Jacqueline Borja  

Lake Hamilton July 2nd Independence Day Event Recommendation: 
The board discussed how they would like to avoid duplication of Food truck and vendors for the 
exception beverage vendors. The board also noted they would like to reach out to the vendors 
who participated in the MLK event this year to be part of the July 2nd Independence Day event. 
The board would like craft vendors for activities like corn for families to participate in. 
Since last year’s event was extremely hot, the board said they would like to add tents with 
outdoor ac cooling areas and tables with chairs. The board would also like the signage to be 
posted 2 weeks in advance and there be signs at the event’s entrance. 
The board would like to make a recommendation to start the food vendors process as soon as 
possible, craft vendors, corn in the hole family activists and provide tents with cooling stations. 
The council discussed the events.  

Public Hearing and Resolution R-2024-04 July 2nd Independence Day Celebration 
 
RESOLUTION R-2024-4: A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN 
OF LAKE HAMILTON, FLORIDA, POLK COUNTY, FLORIDA, REGARDING THE 
THIRD-PARTY SALE AND PUBLIC CONSUMPTION OF ALCOHOL ON TOWN 
PROPERTY DURING THE 2024 JULY CELEBRATION; PROVIDING FOR 
CONFLICTS; PROVIDING FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE 
DATE.  
Attorney Maxwell read the title for the record; opened the public hearing, with no comments the 
public hearing was closed.   
Motion made by Roberson and a second by Slavens to approve Resolution R-2024-04 July 2nd 
Independence Day Celebration. 
No public comments were received. A roll call was taken, Slavens aye, Tomlinson aye, Roberson 
aye and Kehoe aye. Motion Passed 4-0. 

STAFF REPORTS: 
Town Administrator- Town Administrator Interim Teague gave an overview staff report. 
He also thanked the staff for all their hard work. He mentioned to the council he is looking 
into a user-friendly website for the town. He updated the council that Water Tank Road and 
Detour Road will be closed for 3 months in May. He also said that Kokomo Road will be 
closed for 30 days. He also mentioned the Code Enforcement Officer Lisa will be working 
for the Town of Lake Hamilton and special magistrate will start once again.  
Town Clerk- Town Clerk Borja the chamber will be hosting 2024 Legislative Wrap-Up 
Breakfast, featuring Senator Colleen Burton and State Representative Josie Tomkow, on Friday, 
April 5th for breakfast 9-11 am in the Tom Fellows center in Davenport. The Ridge dinner will 
be on April 11th in the RP Funding Center in Lakeland. The chamber luncheon will be on April 
11th in Lake Eva Center in Haine City. Reminder that the Form 6 Deadline is in July. Council 
Member Roberson asked who will be attending to carpool.  
Police Department- Included in Packet. 
Community development- Included in Packet  
Public Works- Included in Packet. Mentioned that there were improvements to the Town’s 
Parks; light fixtures were changed and mulch replacement. Council Member Roberson brought 
her concerns regarding bulk pick up trash and how she saw bulk trash on vacant lots around 
town. Public Works Director recommended public outreach out and reinforcement of the rules of 
bulk pick up.  
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Minutes prepared by Jacqueline Borja 

TOWN ATTORNEY COMMENTS: Mentioned there is housekeeping currently underway 
and it has been a busy month.  
COUNCIL COMMENTS:  Mayor made recommendation to amend prior motion to 
approve Resolution R-2024-03 Scenic Terrance Phase 4 Final Plat with conditions that the 
development is fenced in.  
Motion made by Slavens and a second by Roberson to approve the amendment of the prior 
motion of the Resolution R-2024-03 Scenic Terrance Phase 4 Final Plat with conditions that 
the development is fenced in.  
No public comments were received. A roll call was taken, Slavens aye, Tomlinson aye, Roberson 
aye and Kehoe aye. Motion Passed 4-0. 
Council Member Slavens reported the kid’s playground was damaged and asked what the plans 
are to revitalize the playground.  
Council Member Roberson asked what the plans for the community center are.  
Council Member Tomlinson asked why there were unfinished sidewalks around town. Town 
Administer Interim Teague mentioned it was due to lack of funds and developments not being 
required to installed them.  

ADJOURNMENT: 
Motion made by Roberson and a second by Kehoe to adjourn the meeting at 7:35 PM. Motion 
Passed 4-0. 

ATTEST: __________________________________ 
Michael Kehoe, Mayor 

________________________________ 
Jacqueline Borja, Town Clerk __________________________________ 

Micheal Teague, Town Administrator Interim 

008



Town of Lake Hamilton 
Town Council 

Agenda Summary Report 

TO:  Lake Hamilton Town Council 

FROM:  Michael Kehoe, Mayor 

AGENDA ITEM: Move the July 2nd Regular Meeting 

MEETING DATE: May 7, 2024 

SUMMARY:   Due to Independence Day celebration on July 2nd, it is recommended to move the 

July Regular Meeting to July 9, 2024. 

CONSENT AGENDA      OLD BUSINESS      NEW BUSINESS     OTHER 

ATTORNEY REVIEW: YES: NO: N/A:   

FINANCIAL IMPACT: YES: NO:   If Yes, Please Explain:  

RECOMMENDATION:  Approve 

SUPPORTING DOCUMENTS ATTACHED: YES:       NO:        N/A:  
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Town of Lake Hamilton 
Town Council 

Agenda Summary Report 

TO:  Lake Hamilton Town Council 

FROM:  Chris Kirby, Town Planner 

AGENDA ITEM: Second Reading of Ordinance O-24-07, Eagle Trace Annexation 60 Acres 

MEETING DATE: May 7, 2024 

SUMMARY:   Annexation of 60 contiguous acres described as Eagles Trace Phase 3 

CONSENT AGENDA     OLD BUSINESS    NEW BUSINESS     OTHER 

ATTORNEY REVIEW: YES: NO: N/A:   

FINANCIAL IMPACT: YES: NO:   If Yes, Please Explain:  

RECOMMENDATION:  Approve Annexation 

SUPPORTING DOCUMENTS ATTACHED: YES:        NO:    N/A:   
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ORDINANCE O-24-07 

 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 

LAKE HAMILTON EXTENDING THE CORPORATE LIMITS OF 

THE TOWN SO AS TO INCLUDE ADDITIONAL TERRITORY 

LYING ADJACENT TO THE PRESENT BOUNDARIES OF THE 

TOWN OF LAKE HAMILTION, FLORIDA; DESCRIBING SAID 

ADDITONAL TERRITORY; REPEALING ALL ORDINANCES 

IN CONFLICT HEREWITH AND PROVIDING FOR 

APPLICABILITY; PROVIDING FOR SEVERABILITY; AND 

PROVIDING AN EFFECTIVE DATE.  THE PROPERTY 

LOCATION IS 1,300 FEET EAST OF DETOUR ROAD ON THE 

SOUTHSIDE OF LAKE HATCHINEHA ROAD CONTAINING 60 

ACRES. 

 

WHEREAS, a petition integrate territory into the Town of Lake Hamilton has been filed 

requesting the Town to extend its corporate limits to include certain property herein described; and 

 

WHEREAS, the Town of Lake Hamilton deems it expedient and practical to incorporate 

said territory as the same is in conformity with overall plans for extending boundaries of the Town; 

and welfare, and 

 

WHEREAS, the property herein described is contiguous and adjacent to the corporate 

limits of the Town of Lake Hamilton, and the property will become a part of the unified corporate 

area with respect municipal services and benefits. 

 

NOW THEREFORE BE IT ORDAINED BY THE TOWN COUNCIL OF THE 

TOWN OF LAKE HAMILTON, FLORIDA, AS FOLLOWS: 

 

1. That the Town Council of the Town of Lake Hamilton does hereby annex into the 

corporate limits of the Town of Lake Hamilton, Florida, 4 parcels owned by the Cassidy 

Land Development, LLC and consisting of a total of 58.70 acres, described as follows: 

Parcel Number: 272822-000000-031020,  272822-000000-014030,  272822-

000000-013030 

 

Section 22, Township 28 South, Range 15 East, Polk County, Florida. 

 

2. The town boundaries of the Town of Lake Hamilton are hereby redefined to include 

the parcels of land described above and in accordance with Exhibit “A” hereto attached 
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Ordinance O-24-07 
Page 2 
 

 

and made a part of the Ordinance. 

 

3. All ordinances in conflict herewith are hereby repealed. 

 

4. If any provision or portion of this ordinance is declared by any court of competent 

jurisdiction to be void, unconstitutional or unenforceable, then all remaining provision 

and portions of this ordinance shall remain in full force and effect. 

 

5. This ordinance shall take effect upon adoption. 

 

INTRODUCED on first reading this     2nd  day of      April    , 2024.  

PASSED on second reading this           day of                       , 2024. 

       

TOWN OF LAKE HAMILTON, FLORIDA 

             

       MICHAEL KEHOE, MAYOR 

       

 

ATTEST: 

 

 

________________________________________      

JACQUELINE BORJA, TOWN CLERK 

 

Approved as to form: 

 

 

________________________________________       

HEATHER CHRISTMAN, TOWN ATTORNEY 
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Ordinance O-24-07 
Page 3 
 

 

Record of Vote         Yes        No 

Roberson  ____   ____                               

Kehoe              ____   ____                    

Slavin                    ____   ____                

Wagner                     ____   ____    
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Ordinance O-24-07 
Page 4 
 

 

Exhibit A 

 

Eagles Trace Phase 3 Annexation Map and Legal Description 
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Ordinance O-24-07 
Page 5 
 

 

Eagle Trace Phase 3 – Modification - Annexation 

Legal Descriptions 

 
Parcel Number:  272822-000000-014030 (Per Book 07746, Pages 0489 – 0490): 
Parcel One: 

The NW 1/4 of the SE 1/4 of the NW 1/4, and the NW 1/4 of the SW 1/4 of the NE 

1/4, and the NE 1/4 of the SE 1/4 of the NW 1/4, and the South 1/2 of the NE 

1/4 of the NW 1/4 of Section 22, Township 28 South, Range 27 East, Polk County, 

Florida. 

 

TOGETHER WITH that certain Non-Exclusive Access Easement dated March 1999, 

between Vivian L. Haren, as grantor, and Alternate 27 Dundee Grove Partnership, 

a Florida general partnership, as grantee, as recorded in OR Book 4201 at page 

1148, public records of Polk County, Florida. 

 

Parcel Number:  272822-000000-031020 (Per Book 07746, Pages 0489 – 0490):   
Parcel Two: 
The NW 1/4 of the NE 1/4 of the NW 1/4 of Section 22, Township 28 South, Range 27 East, Polk 
County, Florida, Less and Except road right of way for State Road 542. 
 
Parcel Number:  272822-000000-013030 (Per Book 9908, Pages 0263 – 0266):   
The Northwest 1/4 of the Northwest 1/4 of the Northeast 1/4 of Section 22, Township 28 South, 
Range 27 East, Polk County, Florida, Less State Road right-of-way as described in O.R. Book 455, 
Page 427, public records of Polk County, Florida. 
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Town of Lake Hamilton 
Town Council 

Agenda Summary Report 
 

 

 
 
TO:    Lake Hamilton Town Council 

FROM:   Chris Kirby, Town Planner 

AGENDA ITEM: Ordinance O-2024-08 Comprehensive Plan Amendment 24-16ESR 

DATE:  May 7th, 2024  

 

SUMMARY & RECOMMENDATION :  Comprehensive Plan Amendment amending the Towns current Future 

Land Use Map from Agriculture Lands to Residential Lands –5. Staff recommends approving Ordinance O-2024-08  

 

 

CONSENT AGENDA       OLD BUSINESS          NEW BUSINESS        

ATTORNEY REVIEW: YES:  NO:  N/A:    

FINANCIAL IMPACT: YES:  NO:   If Yes, Please Explain:   
 

RECOMMENDATION:  Approve 

ATTACHMENTS: Ordinance O-2024-08 
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Ordinance O-2024-08 
Page 1 of 5 

ORDINANCE O-2024-08 

AN ORDINANCE OF THE TOWN COUNCIL OF THE 

TOWN OF LAKE HAMILTON AMENDING THE 

COMPREHENSIVE PLAN OF THE TOWN OF LAKE 

HAMILTON FLORIDA SAID AMENDMENT BEING 

KNOWN AS 24-16ESR, AMENDING THE CURRENT AND 

FUTURE LAND USE MAP CLASSIFICATION FROM 

AGRICULTURAL LANDS TO RESIDENTIAL LANDS - 5 

FOR 120.0 ACRES OF LAND LOCATED 1300’ EAST OF 

DETOUR ROAD ADJACENT TO THE SOUTH SIDE OF 

LAKE HATCHINEHA ROAD; TRANSMITTING SAID 

ADMENDMENT TO THE DEPARTMENT OF ECONOMIC 

OPPORTUNITY FOR COMPLIANCE REVIEW; 

PROVIDING FOR SEVERALBILITY; AND PROVIDNG 

FOR AN EFFECTIVE DATE. 

WHEREAS, a petition to rezone territory into the Town of Lake Hamilton has been filed 

requesting the Town rezone certain property herein described; and 

WHEREAS, the Town of Lake Hamilton deems it expedient and practical to amend the 

Town’s comprehensive plan, and 

WHEREAS, the property herein is part of the unified corporate area with respect to 

municipal services and benefits. 

NOW THEREFORE BE IT ENACTED BY THE TOWN COUNCIL OF THE 

TOWN OF LAKE HAMILTON, FLORIDA, AS FOLLOWS: 

SECTION 1. RECITALS. 

The provisions set forth in the recitals of this Ordinance (whereas clauses) are hereby 

adopted by the Town Council as legislative findings and intent of the Ordinance. 

SECTION 2. AMENDMENT TO THE COMPREHENSIVE PLAN. 

The Town of Lake Hamilton Comprehensive Plan, Future Land Use Map is hereby 

amended as set forth in Exhibit “A”. 

SECTION 3. SEVERABILITY. 

If any provision or portion of this Ordinance is declared by any court of competent 

jurisdiction to be void, unconstitutional, or unenforceable, then all remaining provisions 

and portions of this Ordinance shall remain in full force and effect. 

SECTION 4. COPY OF ORDINANCE ON FILE. 
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Ordinance O-2024-08 
Page 2 of 5 

A copy of this Ordinance shall be kept on file in the office of the Lake Hamilton Town 

Clerk. 

SECTION 5. CONFLICTS WITH OTHER ORDINANCES. 

That portion of any Ordinance which may be in conflict with this Ordinance is hereby 

repealed with the adoption of this Ordinance. 

SECTION 6. EFFECTIVE DATE. 

This Ordinance shall become effective on the 31st day after its adoption by the Town 

Council of the Town of Lake Hamilton unless challenged by an affected person within 30 

days after adoption. If challenged with 30 days after adoption, this Ordinance will not 

become effective until the state land planning agency or the Administration Commission, 

respectively, issues a formal determination that the adopted small scale development 

amendment is in compliance.  

SECTION 7. INCORPORATION INTO COMPREHENSIVE PLAN. 

It is the intention of the Town Council that the provisions of this Ordinance shall become 

and be made a part of the Comprehensive Plan of the Town; and that sections of this 

Ordinance may be renumbered or relettered and the word "ordinance" may be changed to 

"chapter", "section", "article", or such other appropriate word or phrase in order to 

accomplish such intentions; and regardless of whether such inclusion in the 

Comprehensive Plan is accomplished, sections of this Ordinance may be renumbered or 

relettered and the correction of typographical and/or scrivener’s errors which do not 

affect the intent may be authorized by the Town Administrator or her designee, without 

need of public hearing, by filing a corrected or recodified copy of same with the Town 

Clerk. 

 

INTRODUCED AND PASSED on first reading by the Town Council of the Town of Lake 

Hamilton, Florida, meeting in regular session this 7th day of May 2024.  

PASSED AND ADOPTED on second reading by the Town Council of the Town of Lake 

Hamilton, Florida, meeting in regular session this 7th day of May 2024. 
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Ordinance O-2024-08 
Page 3 of 5 

TOWN OF LAKE HAMILTON, FLORIDA 

           

                 MICHAEL KEHOE, MAYOR  

  

 

ATTEST: 

 

 

________________________________________      

JACQUELINE BORJA, TOWN CLERK 

 

Approved as to form: 

 

 

________________________________________       

HEATHER MAXWELL, TOWN ATTORNEY 

 

 
 
 

 

 

 

 

 

 

  

 

 

Record of Vote Yes No 

Roberson       

Kehoe   

Slavens       

Wagner       
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Ordinance O-2024-08 
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Exhibit A 
 
Parcel Number:  272822-000000-014030 (Per Book 07746, Pages 0489 – 0490): 
Parcel One: 

The NW 1/4 of the SE 1/4 of the NW 1/4, and the NW 1/4 of the SW 1/4 of the NE 1/4, and the NE 1/4 of 

the SE 1/4 of the NW 1/4, and the South 1/2 of the NE 1/4 of the NW 1/4 of Section 22, Township 28 

South, Range 27 East, Polk County, Florida. 

 

TOGETHER WITH that certain Non-Exclusive Access Easement dated March 1999, between Vivian L. Haren, 

as grantor, and Alternate 27 Dundee Grove Partnership, a Florida general partnership, as grantee, as 

recorded in OR Book 4201 at page 1148, public records of Polk County, Florida. 

 

Parcel Number:  272822-000000-031020 (Per Book 07746, Pages 0489 – 0490):   
Parcel Two: 
The NW 1/4 of the NE 1/4 of the NW 1/4 of Section 22, Township 28 South, Range 27 East, Polk 
County, Florida, Less and Except road right of way for State Road 542. 
 
Parcel Number:  272822-000000-013030 (Per Book 9908, Pages 0263 – 0266):   

The Northwest 1/4 of the Northwest 1/4 of the Northeast 1/4 of Section 22, Township 28 
South, Range 27 East, Polk County, Florida, Less State Road right-of-way as described in O.R.  

Book 455, Page 427, public records of Polk County, Florida 
 
 

 

Parcel ID Number Taxing District Acreage Property Owner 

319_272822-000000-011030 

329_272822-000000-011020 

Polk -Unincorp 29.75 

9.68 

Cassidy Property Investments, LLC 

346 E. Central Avenue 

Winter Haven, FL 33880 

TOTAL  39.43  

323_272822-000000-011010 Polk -Unincorp 9.31 Cassidy Holdings, LLC (75%) and 

Cassidy Holdings Group, Inc. (25% 

346 E. Central Avenue 

Winter Haven, FL 33880 

421_272822-000000-013040 Polk -Unincorp 9.96 McGrady Road Investment, LLC 

346 E. Central Avenue 
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Ordinance O-2024-08 
Page 5 of 5 

Winter Haven, FL 33880 

TOTAL FOR ALL 120 
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Town of Lake Hamilton 
Town Council 

Agenda Summary Report 

TO:  Lake Hamilton Town Council 

FROM: Michael Teague, Intern Town Administrator 

AGENDA ITEM: Reduction in Liens for 1121 Martin Street 

DATE: April 25, 2024  

SUMMARY & RECOMMENDATION : Accept payment of $9559.88 for Lien reduction on Code Case location

is 1121 Martin Street 

CONSENT AGENDA      OLD BUSINESS    NEW BUSINESS       

ATTORNEY REVIEW: YES: NO: N/A:   

FINANCIAL IMPACT: YES: NO: If Yes, Please Explain: 

RECOMMENDATION:  Yes 

ATTACHMENTS: Yes 
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Town of Lake Hamilton 
Town Council 

Agenda Summary Report 

TO:  Lake Hamilton Town Council 

FROM:  Michael Teague, Interim Town Administrator 

AGENDA ITEM: Personnel Policy  

MEETING DATE: May 7, 2024 

SUMMARY:   I am requesting that the Town Council resend the current Personnel Policy adopted 

by the Council by Resolution R-2023-20 on October 3, 2023 and divert back to the previous policy 

dated in 2018.  

CONSENT AGENDA      OLD BUSINESS      NEW BUSINESS     OTHER 

ATTORNEY REVIEW: YES: NO: N/A:   

FINANCIAL IMPACT: YES: NO:   If Yes, Please Explain:  

RECOMMENDATION:  Approve 

SUPPORTING DOCUMENTS ATTACHED: YES:       NO:        N/A:  
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Town of Lake Hamilton 
Town Council 

Agenda Summary Report 

TO:  Lake Hamilton Town Council 

FROM: Patrick Henry, Public Works Director 

AGENDA ITEM: Mutual Aid Agreement  

DATE: April 23, 2024  

SUMMARY & RECOMMENDATION : Mutual Aid Agreement for the Town to participate in FlaWarn,

Florida’s Water/Wastewater Agency Response Network. 

CONSENT AGENDA      OLD BUSINESS    NEW BUSINESS       

ATTORNEY REVIEW: YES: NO: N/A:   

FINANCIAL IMPACT: YES:  NO:   If Yes, Please Explain:  Agreement to pay for 
services provided to the Town or receive payment for services the Town provides to another 
participant.  

RECOMMENDATION:  Please approve 

ATTACHMENTS: Yes 
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MUTUAL AID AGREEMENT FOR WATER/WASTEWATER 
 
 

ARTICLE I.  PURPOSE 

 The Water/Wastewater Mutual Aid Program was established to provide a method 

whereby water/wastewater utilities sustaining physical damage from natural or man 

made disasters could obtain emergency assistance, in the form of personnel, 

equipment, and materials and other associated services necessary, from other 

water/wastewater utilities.  The purpose of this Agreement is to formally document such 

program. 

 

ARTICLE II.  DEFINITIONS 

A. AGREEMENT – The Water/Wastewater Mutual Aid Agreement.  The original 

agreement and all signatory pages shall be kept at  TREEO Center 3900 SW 

63rd Blvd., Gainesville, FL 32608 

B. PARTICIPATING UTILITY – Any Water/Wastewater utility which executes 

this Mutual Aid Agreement. 

C. DAMAGED UTILITY – Any Participating Utility which sustains physical 

damage to its water/ wastewater system due to a natural or manmade 

disaster and seeks assistance pursuant to this Agreement. 

D. ASSISTING UTILITY – Any Participating Utility which agrees to provide 

assistance to a Damaged Utility pursuant to this Agreement. 

E. AUTHORIZED REPRESENTATIVE – An employee of a Participating Utility 

authorized by that utility’s governing board to request or offer assistance 

under the terms of this Agreement.  (A list of the Authorized Representatives 

for each Participating Utility shall be attached to this Agreement as Appendix 

A) 

F. PERIOD OF ASSISTANCE – The period of time beginning with the 

departure of any personnel of the Assisting Utility from any point for the 

purpose of travelling to the Damaged Utility in order to provide assistance 

and ending upon the return of all personnel of the Assisting Utility, after 
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providing the assistance requested, to their residence or place of Work, 

whichever is first to occur.  

G. SCHEDULE OF EQUIPMENT RATES – The latest rates published by 

Federal Emergency Management Agency under the response and recovery 

directorate applicable to major disasters and emergencies. 

H. WORK OR WORK-RELATED PERIOD – Any period of time in which either 

the personnel or equipment of the Assisting Utility are being used by the 

Damaged Utility to provide assistance.  Specifically included within such 

period of time are rest breaks when the personnel of the Assisting Utility will 

return to active Work within a reasonable time.  Also, included is mutually 

agreed upon rotation of personnel and equipment. 

 

ARTICLE III.  PROCEDURE 

 In the event that a particular utility becomes a Damaged Utility, the following  

 procedure shall be followed: 

A. The Damaged Utility shall contact the Authorized Representative of one or 

more of the participating utilities and provide them with the following 

information: 

1. a general description of the damage sustained; 

2. the part of the water/wastewater system for which assistance is needed;  

3. the amount and type of personnel, equipment, materials and supplies 

needed and a reasonable estimate of the length of time they will be 

needed; 

4. the present weather conditions and the forecast for the next twenty-four 

hours; and 

5. a specific time and place for a representative of the Damaged Utility to 

meet the personnel and equipment of the Assisting Utility. 

6. The identification of Work conditions and special constraints such as 

availability of fuel supplies, lodging/meal support, medical facilities, 

security, communications, etc. 
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B. When contacted by a Damaged Utility, the Authorized Representative of a 

Participating Utility shall assess his utility’s situation to determine whether it 

is capable of providing assistance.  No Participating Utility shall be under any 

obligation to provide assistance to a Damaged Utility.  If the Authorized 

Representative determines that the Assisting Utility is capable of and willing 

to provide assistance, the Assisting Utility shall so notify the Authorized 

Representative of the Damaged Utility and providing the following 

information: 

1. a complete description of the personnel, equipment and materials to be 

furnished to the Damaged Utility. 

2. the estimated length of time the personnel, equipment and materials will 

be available; 

3. the work experience and ability of the personnel and the capability of the 

equipment to be furnished; 

4. the name of the person or persons to be designated as supervisory 

personnel; and 

5. the estimated time when the assistance provided will arrive at the 

location designated by the Authorized Representative of the Damaged 

Utility. 

C. The personnel and equipment of the Assisting Utility shall remain, at all 

times, under the direct supervision and control of the designated supervisory 

personnel of the Assisting Utility.  In instances where only equipment is 

provided by the Assisting Utility, the ownership of said equipment shall 

remain with the Assisting Utility and said equipment shall be returned to the 

Assisting Utility immediately upon request.  Representatives of the Damaged 

Utility shall suggest Work assignments and schedules for the personnel of 

the Assisting Utility; however, the designated supervisory personnel of the 

Assisting Utility shall have the exclusive responsibility and authority for 

assigning Work and establishing Work schedules for the personnel of the 

Assisting Utility.  The designated supervisory personnel shall maintain daily 

personnel time records and a log of equipment hours, be responsible for the 
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operation and maintenance of the equipment furnished by the Assisting 

Utility, and report Work progress to the Damaged Utility. 

D. The Damaged Utility shall have the responsibility of providing food and 

housing for the personnel of the Assisting Utility from the time of departure 

from their regularly scheduled Work location until the time of return to their 

regularly scheduled Work location.  The food and shelter provided shall be 

subject to the approval of the supervisory personnel of the Assisting Utility.  If 

not agreeable, food and shelter shall be provided and paid for as determined 

by mutual agreement. 

E. The Damaged Utility shall have the responsibility of providing 

communications between the personnel of the Assisting Utility and the 

Damaged Utility. 

 

ARTICLE IV.  REIMBURSABLE EXPENSES 

 The terms and conditions governing reimbursement for any assistance provided 

 under this Agreement shall be agreed to prior to the providing of such assistance 

 and shall be in accordance with the following provisions: 

A. PERSONNEL – During the Period of Assistance, the Assisting Utility shall 

continue to pay its employees according to its then prevailing rules and 

regulations.  The Damaged Utility shall reimburse the Assisting Utility for all 

direct and indirect payroll costs and expenses incurred during the Period of 

Assistance, including, but not limited to, employee pensions and benefits. 

B. EQUIPMENT – The Assisting Utility shall be reimbursed for the use of its 

equipment during the Period of Assistance according to the SCHEDULE OF 

EQUIPMENT RATES established and published by FEMA.  If an Assisting 

Utility uses an alternate basis of rates for equipment listed on the FEMA 

Schedule of Equipment Rates it shall provide such rates to the Damaged 

Utility prior to providing assistance.  Rates for equipment not referenced on 

the FEMA Schedule of Equipment Rates shall be developed based on actual 

recovery of costs. 
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C. MATERIALS AND SUPPLIES – The Assisting Utility shall be reimbursed 

for all materials and supplies furnished by it and used or damaged during 

the Period of Assistance, unless such damage is caused by negligence of 

the Assisting Utility’s personnel.  The measure of reimbursement shall be 

the replacement cost of the materials and supplies used or damaged, plus 

ten (10) percent of such cost.  In the alternative, the parties may agree 

that the Damaged Utility will replace, with a like kind and quality as 

determined by the Assisting Utility, the materials and supplies used or 

damaged. 

D. PAYMENT – Unless mutually agreed otherwise, the Assisting Utility 

 should bill the requesting utility for all expenses not later than ninety (90) 

 days following the Period of Assistance.  The requesting utility shall pay 

 the bill in full not later than forty-five (45) days following the billing date.  

 Unpaid bills shall become delinquent upon the forty-fifth (45th) day 

 following the billing date, and once delinquent shall accrue interest at the 

 rate of prime plus two percent (2%) per annum as reported by the Wall 

 Street Journal. 

E. DISPUTED BILLINGS – Those undisputed portions of a billing should be 

 paid under this payment plan.  Only the disputed portions should be sent 

 to arbitration under Article VI. 

 

ARTICLE V.  INSURANCE 

 Each Participating Utility shall bear the risk of its own actions, as it does 

with its day-to-day operations, and determine for itself what kinds of insurance, 

and in what amounts, it should carry.  Nothing herein shall act or be construed as 

a waiver of any sovereign immunity or other exemption or limitation on liability 

that a Participating Utility may enjoy. 
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ARTICLE VI.  ARBITRATION 

 All disputes between two or more participating utilities arising from 

participation in this Agreement, which cannot be settled through negotiation, shall 

be submitted to binding arbitration before a panel of three persons chosen from 

the members of this Mutual Aid Agreement which are participating utilities, 

excluding those members that are parties to the dispute. 

 Each party to the dispute shall choose one panel member and those panel 

members shall agree on one additional panel member.   

 The panel shall adopt rules of procedure and evidence, shall determine all 

issues in dispute by majority vote and shall assess damages. The decision of the 

panel shall be final and binding upon the parties to the dispute.  

 

 NOW, THEREFORE, in consideration of the covenants and obligations 

contained herein, the participating utility listed here, as a Participating Utility duly 

executes this Water/ Wastewater Mutual Aid Agreement this ________ day of 

_____________, 20 __ . 

 

        

Water/Wastewater Utility Representative(s): 

 

By:______________________ 

Title:_____________________ 

  ____________________________________ 

Please Print Name 

 

 

By: ______________________ 

Title: _____________________ 

______________________________________ 

Please Print Name 

 

Name of Participating Utility:    ____________________________  

           Please Print Name of Utility 
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Town of Lake Hamilton 
Town Council 

Agenda Summary Report 

TO:  Lake Hamilton Town Council 

FROM: Patrick Slavens 

AGENDA ITEM:  Hiring of recruitment services to look for a new Town Administrator 

DATE: 5/7/2024 

SUMMARY & RECOMMENDATION: 

Patrick Slavens brings recommendation that the Council votes to begin the process of hiring a 
new Town Administrator. The Town Clerk should be responsible for hiring a recruiting service. 
When eligible candidates have applied the list will be sent to all council members and at a 
regular or special meeting we will discuss which candidates to interview. 

CONSENT AGENDA      OLD BUSINESS    NEW BUSINESS       

ATTORNEY REVIEW: YES: NO:  N/A:   

FINANCIAL IMPACT: YES: NO: If Yes, Please Explain:   Cost for services 

RECOMMENDATION:  Yes 

ATTACHMENTS: No 
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